PRAIRIE-HILLS
Elementary School District 144

Skyward - How to Create a Seating Chart: Creating a
Room Layout

1. Click on the Markham Park School (MPS) - 2005/
green main LA TY ]

menu. = )klA. |Q momaas |

2. Click Markham Park School (MPS) - 2005
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3. Click
“Seating Chart.”

Markham Park School (MPS) - 2005

SKYWARD

=[x [A Q[ momnas

Activity Administrative =~ Data Migration . Family
Access Access & Manager 2 Access

@ Assessment FEATURES
Daibelidiendance

i Attendance
Seating Chart
6 Conference

REPOR

.& Discipline Attendance Totals for Students

To' Food Service Class Attendance Totals
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X% Gradebook
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o Grading

D Health
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4. Click “Add
Room Layout.”

ROOM LAYOUTS
Search Description Q @ View: Skyward Default "?F\Iter: All Room Layouts 3 Quick Filter Q Add Room Layaut  Mare
FY A2 12 Fy)
Description Building Description Room Description Room

MNumber

No records to display

CEATING CHARTE A
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5 Create a Add Room Layout
' Enter Room Layout Details

descrl ptl On Of H Save & Add Seats H Save ® Cance
the room. Then

| o You do not have any current or future classes in the selected school year.

CliCk ‘csave & ROOM LAYOUT DETAILS
Add Seats'” *Description
Room b 7
6. Drag the {C ROOM LAYOUT DETAILS
teacher desk and |~ 0. v G kil —3e
student desks to -

their correct

location. You

can only assign

one student per -

student desk, so
if you have
tables for
groups you'll
have to cluster
multiple student

desks together.
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ROOM LAYOUT DETAILS

7. Click “Save.”

EDIT ROOM

Assigning Seats in a Seating Chart

1. Make 0] erarmias Frmiimire Yo o
surethe |, . =

room layout

you want is

highlighted.

5|50 v| Total Records

SEATING CHARTS v
Search Description Q@ View: Skyward Defautt " Fitter: Current Seating Charts © Add Seating Chart More v
2 1
Description Seating Chart Grouping  Class Mests
Na records to display

2 I - k ROOM LAYOUTS
. C IC Search Descripon Q. @ View Siward Defautt F Fitter: All Room Layouts X Quick Fiter @ addRoom Layout Mare™e
1 1 I £
(44 dd Description ‘Building Description Room Description Room
A Number
© ¥ etRon

Chart.”

3 |50 | Total Records v

SEATING CHARTS ¥
Search Desiription Q@ View Seyward Defake T Fiter Cumrent Sesting Charts Q) Add Seating Crert 1l
i 1
Description Seating Chart Grouping  Class Mests

No records to display
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3. Create a
e Add Seating Chart
d?Sﬁrl ptl on Enter Seating Chart Details
ot the
Seatl ng H Save & Assign Seats H Save {S) Cancel
Chart ] o You do not have any current or future classes with students in this Room Layout for the selected school year.
ChOOSG By | Room Layout Description Building Description Room Description Room Mumber
Class or By || | Tt Foem
Period in SEATING CHART DETAILS
Seati n g *Description
Chart
Gl‘OUpIng *Seating Chart Grouping [® By Class '0'
] (O By Period
section.
"Section Lengths Filter Q
4. Choose
the Correct BEATING CHART DETAILS
penOd/CIa.SS *Description | Test Room
;r%r;dtgvevn *Seating Chart Grouping ® By Class ﬂ
() By Period
menu. Click
Save & *Section Lengths Filter €3 YR3 - Year Q A Clear
ASSIgn *Class Filt 'I[]‘l| Math 101
Seats at the e — .
top to move “Class Meets || Math 101 MTHI-101 /101 Q| & Clear
to neXt Step Student Count 5
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5. Drag the
student tiles
to their
assigned
seats or
click “Auto
Assign
Seats” to
assign
students to
random
seats. The
layout will
be saved
automaticall

Y.

Seating Chart List  Seating Chart Details

Description
Test Room

Class Meets Roorn Layout || Room Description
MTHI-101/101 || Test Room o

Genesal

Seating Chart Details

{C SEATING CHART DETAILS

UNASSIGNED STUDENTS

0 C % Auio dssign Seat




